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ITosioxeHne

0 IKOJIbHOH 0H0/IHOTEKe
MYHHIMIIAJIbHOT0 0011€00pa30BaTE/JIbHOI0 yUpe/KAeHHA
«Cpennss o6meodpazoBaTesbHas mKo.1a r. EpmosmmHo»

1. O6mue mosoxkeHus

Hacrosiee [Tonoxenue o 6ubnuoreke pa3paboTaHO B COOTBETCTBUH C:
- OenepanbHeiM 3akoHOM Ne273-D3 ot 29.12.2012 «O6 obpazoBannu B Poccmiickoit @enepanuun» ¢
u3MeHeHusMH Ha 29 npexalbps 2022 roma u PepepanpHbiM 3akoHOM OT 29.12.94 Ne 78-d3 «O
6ubnuoreuHoM gene» (B penakuuu ot 11 urons 2021 roxa);
- OenepanbHbM 3akoHOM 0T 25 urons 2002 r. Ne 114-d3 «O npoTHBOAEHCTBHHM OSKCTPEMHCTCKOM
JeSTeIbHOCTH) ¢ N3MeHeHUussMU Ha 28 nexalps 2022 rona;
- O@epepansHbiM  3akoHOM 0T 24.06.1999 Nel20 @3 «O6 ocHOBax CHCTEMBI NPOQUIAKTHKH
0€3HaA30pHOCTH U NIPaBOHAPYIIECHHH COBEPIIEHHOIETHHX Y
- ®OenepanbHbIM 3akoHOM OT 24.07.1998 Ne 124-03 «O6 0CHOBHBIX rapaHTHsX NpaB pebenka B POy,
- ®enepanbHpIM 3aKOHOM OT 29.12.94 Ne 78-03 «O 6ubaunoreynoMm aene» (B penakuuu ot 1 lurons 2021
roja);

- QenepanbHeli 3akoH "O 3ammre AeTel OT MHGOpPMaLUH, NPUUUHAIOIIEH Bped HX 3I0POBLIO H

pazButuio” oT 29.12.2010 N 436-®3 (c JONOTHEHUSAMH U U3MEHEHUAMH ),

- ITocranoBnenneM I'maBHOro rocyaapcTBEHHOrO caHHTapHOro Bpada P® ot 28 centsabps 2020 r. N
28 "O6 yrBepxknaeHun caHuTapHeiXx IpaBus CI1 2.4.3648-20 "CaHuTapHO-IIHAEMHOJIOTHYECKHE
TpeOOBaHHs K OpraHU3alisIM BOCIIUTaHHS ¥ 00YYCHHUS, OTABIXA U 03[J0POBJIEHHS AeTel ¥ MOIOAEKH";

- YcTaBoM IIKOMIBI B HOPpMaTHBHBIMH aKTaMH IIIKOJIBI.

Hannoe ITonoxenne o 6ubnuorexe mkobl (ganee - [NonoxeHune) 0603Ha4YaeT OCHOBHbIE MPUHIIAIIEL.
3a7a4d U QYHKUMH OMOJIMOTEKM B INKOJE, ONpeNeNseT OpPraHU3aLHI0 IeSTEeNbHOCTH, YIpaBjIeHHE.
NOPANOK IIOJb30BaHUA IIKONBHON OHONHOTEKOH, a Taikke perjaMeHTHpyeT IpaBa H OOA3aHHOCTH
nosip30Baresell ¥ pabOTHUKOB OHOIHOTEKH.

Hacrosmee IlonoxeHue pernameHTHpyeT paboTy W GyHKUHH OHOMHOTEKH 001Ie0Opa3oBaTebHOM



OpraHu3aluM, KOTOpas CHoCcOOCTBYeT (OPMHPOBAHUIO KYJAbTYPHl JIMYHOCTH YYAIIUXCS IIKOJBI W
MO3BOJISIET  MOBBICUTH  3()(HEKTUBHOCTH  MH(POPMALMOHHOTO  OOCTY)KMBaHUS  0Opa30BaTEIBHOM,
BOCIIUTATEIbHOM JESATEIBHOCTH.

Hacrosiee Ilonoxenue sBiaseTcs JOKaIbHBIM HOPMATUBHBIM aKTOM IIKOJIbI M OIPEIEINISIET YPOBEHb
TpeOoBaHU K OMOIMOTEKE KaK K CTPYKTYPHOMY MOAPA3/ICIICHUI0 00pa30BaTeIbHON OpraHH3aIlHH.

IkonpHas OMOTHMOTEKA SIBJISICTCS CTPYKTYPHBIM IOIpa3/ieliecHneM o0pa30oBaTelIbHOW OpraHu3alIii,
YYacTBYIOIIMM B 00pa30BaTeIbHOW, BOCIUTATENIbHON MAEATEIBbHOCTH B IENAX oOecreueHus: Ipasa
YY4aCTHUKOB  00pa3oBaTelbHBIX  OTHONIICHWH Ha  OCCIUIATHOE  IOJIh30BaHHWE  OWMOIMOTEYHO-
MH(OPMAaLIMOHHBIMU PECYPCAMHU.

JlesitTenbHOCTh  OMOMMOTEKM IIKOJIBI OpPraHM3yeTcsl M OCYIIECTBISETCS B COOTBETCTBUHM C
POCCUMCKUMH KyJIbTYPHBIMH U 00pa30BaTENbHBIMHU TPAIUIUSAMU, & TAKXKE CO CIOKHUBIIMMCS B OOLIECTBE
UJIEOJIOTUYECKUM U TOJMTHYECKUM MHOrooopasueM. OOpa3oBaTelibHasi M IPOCBETUTENbHAS (YHKIHMH
OnOMMoTEeKM 0a3MpPyOTCS HAa MAaKCUMAaJbHOM HCTOJB30BAaHUU JIOCTHIKEHHH  0OOIIIeYeI0BEUYeCKOM
KYJIBTYPBI, 00eCTIeYrBaETCs] YI€OHBIMHU, METOTUIECKUMH M CIIPABOYHBIMHU JJOKYMEHTAMH.

IkonpHas OubIMoTEKa AOCTYNHA U OecryiaTHA JUIsl yuTaTesel, oOyJaronuxcs, yduTenei u Ipyrux
paboTHUKOB 00pa30BaTENIbHOM OpraHu3alyy. YIOBIETBOPSET 3alpoChl pOAUTENIEH Ha JIUTEparypy Io
nearoruke 1 00pa3oBaHUIO C YIETOM UMEIOUINXCS BOZMOYKHOCTEIA.

enp mkoapHOW OMOMMOTEKH - (GOPMHUpPOBAHUE OOIIECH KYyAbTYpHl JIMYHOCTH OOydYaromMXCs Ha
OCHOBE OCBOeHUs @DenepalbHBIX TOCYIapCTBEHHBIX OOpa30BaTEIbHBIX CTAHIAPTOB, COJCPIKAHUS
o0ureo0pa3oBaTeNpbHbIX MPOTpamMM, HX aJanTalus K JKM3HHM B OOIECTBE, CO3JaHUE OCHOBBI ISt
OCO3HAHHOTO BBIOOpA M MOCHEAYIOIIET0 OCBOCHHS MPO(ecCHOHANBHBIX 00pa30BaTEIbHBIX MPOTPAMM,
BOCITUTaHHE I'PaXJAaHCTBEHHOCTH, TPYAOJIIOOUS, YBaKEHUS K IpaBaM M CBOOOJAaM YelOBeKa, JIIOOBU K
OKpy:xaromieit npupoae, Ponune, cembe, hopMUpOBaHNE YCTAHOBKU Ha 30POBBINA 00pa3 KU3HH.
bubnnoreka pykoBoJICTBYeTCSl B cBOel aesitenbHOCTU [lonoxenunem, genepaabHbBIMU 3aKOHAMH, yKa3aMu
u pacnopsokenusimu [Ipesunenta Poccuiickoit @exnepanyiy, MOCTaHOBICHUSAMH M PACIOPSIKEHUSMU
[IpaButenbctBa Poccuiickoit ®denepanuu U HCIOJHUTEIBHBIX OpPraHoB CcyObekToB Poccuiickoit
@denepanuu, pelIeHUsIMU OpraHa yrpaBieHUs 00pa3oBaHUEM U Y CTaBOM 00pa30BaTeIbHONW OpraHu3aluu.
[Topsimox goctyna kK OuOMMOTEUHBIM (QOHAAM U Jpyroi OuOIMOTEeYHONW WHGOpPMAIUHU, IMEepeueHb
OCHOBHBIX YCIYI M YCIOBUS HUX MpeJocTaBieHus Oubmmorekamu ompenpensiorcs B [IpaBuiax
MOJIb30BaHUS OMOTUOTEKOH.

OO0pa3oBarenbHasi OpraHu3alysi HECeT OTBETCTBEHHOCTh 3a JIOCTYITHOCTh U KaueCTBO OMOIMOTEYHO-
MH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

Opranm3anus OOCITYXHBaHHS YYaCTHUKOB 00pa3oBaTeNIbHON  JIEATETBHOCTH IMPOU3BOIUTCA B
COOTBETCTBUH C MpPaBUJIAMU OXPaHbl TpyJda U TOKAPHOH OE30MaCHOCTH, CAaHUTAPHO-TUTHEHUYECKUMHU

TpC6OBaHI/I$IMI/I U HOpMamH.

2. MeponpusiTus 110 NPOTHBOAEHCTBHIO IKCTPEMHUCTCKOM AesITeIbHOCTH M MpeceyeHus



HH(pOpMaLUU, IPUYMHSIONIEH Bpe/d 3/10POBbI0 U Pa3BUTHIO 00Y4YaIOIIMXCS

B cootBerctBum ¢ ®enepanbHpiM 3akoHOM OT 25 utonst 2002 roga Ne 114-@3 «O npoTtuBoaeiicTBUI
HKCTPEMHUCTCKOM EATENTFHOCTH» B IIKOJIbHON OMOIMOTEKE 3alpeIieH0 pacpoCcTpaHeHHe, POU3BO/ICTBO,
XpaHEHHUE U UCII0JIb30BAHUE JIUTEPATYPbl IKCTPEMUCTCKON HAIIPABJIEHHOCTH.
B cooTBercTBUM co cT. 13 DenepanbHoro 3akona Ne 114-@3 k TakuM MaTtepraiamMm OTHOCSTCS:
- Marepuainbl, [OPU3BIBAIOIIME K  OCYLIECTBICHHIO  OKCTPEMHUCTCKOW  JIEATEIBHOCTH  JINOO
000CHOBBIBAIOIIMX HITM OMPAB/BIBAIOIINX HEOOXOIMMOCTH OCYIIECTBICHUS TAKOH JEATEIIHOCTH;
- MyOJMKanuy, 000CHOBBIBAOIINE WJIM OIIPABJIBIBAIOIINE HAIIMOHAIBHOE U (HJIM) PaCOBOE IMPEBOCXOJICTBO
100 OIpaBAbIBAIONINE MPAKTUKY COBEPIICHUS BOCHHBIX MM WMHBIX NPECTYIUICHUH, HAIPaBJIEHHBIX Ha
MOJTHOE WJIM YAaCTUYHOE YHUYTOXKEHHE KaKOW-TMOO STHUYECKOW, COIMATBHOM, pacoBOM, HAITMOHAILHOU
WJIY PEJIUTUO3HOM TPYIIIHL;
- o(unManbHbIE MaTEpUAJIbI 3alPEIIEHHBIX IKCTPEMHUCTCKUX OpraHU3allMii;
- MaTepualibl, aBTOpaMU KOTOPBIX SBIAIOTCS JIMIA, OCYKJICHHbIE B COOTBETCTBHHM C MEXKJYHAPOJHO-
MPaBOBBIMU aKTaMHU 3a TMPECTYIUIGHHUS MPOTHB MHUpa W YEJIOBEUECTBA M COJAEp)KAIMEe IMPU3HAKH,
IIpelyCMOTPEHHbIE YacThIO MepBoii ctaThi 1 HacTosmiero denepanbHOro 3aK0Ha;
- nmo0ble MHBIE, B TOM 4HCJIE aHOHUMHBIE, MaTepuaibl, COJIEpKallle MPU3HAKU, MPETyCMOTPEHHbIE
4acThIO NepBOM cTaThu 1 HacTosmero deaepaibHOTO 3aKOHA.

[Temaror-6momMoTEKAph €XKEKBAPTAIBLHO MPOBOJIUT CBEPKY UMEIOIIMXCS U MOCTymarommx B (HoH(ax)
OnOMMOTEKH NOKYMEHTOB ¢ DenepalbHBIM CIIHCKOM ASKCTPEMHUCTCKHX MarepuaioB (naiee - OCOM),
OMyOJMMKOBaHHBIM Ha oduuuanbHOM cailte MunucrtepctBa toctuuun Poccuiickoit  denepanun

(http://minjust.ru/ru/extremist-materials )

AKTyanu3anus CIUCKa SKCTPEMHUCTCKUX MAaTePUAIOB OCYIIECTBIISIETCS €KEMECTIHO.

B memsx WCKIHOYEHUS BO3MOXKHOCTH MacCOBOTO PACHpOCTPAaHEHHUsS MaTEpHaIOB, BKIIOYCHHBIX B
denepanbHbI CIIUCOK 3KCTPEMHUCTCKUX MATEpHUaIOB OTBETCTBEHHBIM 3a MH(POPMATHU3AIUIO MPOBOIUT
pPEryIIpHO, HE pEeXe OJHOrO pa3a B KBapTal, paboTy Mo OJOKHPOBAHHIO JOCTYIAa C KOMIIBIOTEPOB,
yCTaHOBJICHHBIX B Oubnuoreke, k MHTepHer- pecypcam, BKIIOUEHHBIM B DefepanbHbIl CHHCOK
AKCTPEMHUCTCKUX MAaTCPUAJIOB.

B cootBerctBUM ¢ ®DenepanbHbiM 3akoHOM OT 29.12.2010 No 436-®3 «O 3amure nerei ot
nHpOpMalUY, TPUYHHSIONIEH Bpea UX 30POBBIO M PAa3BUTHIO» OHOIHOTEKAPh BBISBISET U HCKIIOYAET
U3 OTKPBITOTO JOCTyNa OTHaelna OOCIyKHBaHMS Te4YaTHbIe W3JaHUs, COOTBETCTBYIOIIHME 3HAKY
MHGOPMALMOHHOM npoayKiuu 18+.

K undopmanmu, 3anpenieHHo Ui pacpoCTpaHEHHs CPEAU IeTei, OTHOCUTCS UHPOPMAIIUS:
— moOyXaaromas JeTei K COBEPIICHUIO NEHCTBHH, MPEACTABISIONINX YTPO3y UX )KU3HU U (MIIN)

3I0POBBIO, B TOM YHUCJIE€ K MPUYUHEHHUIO BpEla CBOEMY 3/I0POBBIO, CaMOyOHICTBY, 10O

XKHU3HHU H (I/IJ'II/I) 3A0POBBIO HHBIX JIHUII, 1100 HaIlpaBJICHHAsA Ha CKIOHCHHUC WA OHOC
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BOBJICUEHUE JIETEU B COBEPILICHUE TAKUX JACUCTBUM;

— crocoOHast BBI3BATH Y JETEH KellaHHe yMOoTPEeOUTh HAPKOTHUECKUE CPECTBA, IICUXOTPOITHEIE
u (WIM) OaypMaHUBAIONIME BEHIECCTBA, TaOayHbIC W3JETUS, HUKOTHHO- COJIEPXKAIIYIO
MPOJYKINIO, AaJKOTOJbHYI0 WJIH CHUPTOCOJEPKAILYI0 MIPOIAYKLHIO, MPUHATH Y4YacTHE B
a3apTHBIX UTPaX, 3aHUMATHCS IPOCTUTYIMEH, OPOIHKHUYECTBOM HJIH MOTIPOLIAHUYECTBOM;

— 00O0CHOBBIBaOIIAs WM OMPaBbIBAIOIIAsl JOIMYCTUMOCTh HAaCUIUS U (WIJIN) )KECTOKOCTh, JINOO
noOyKJaroasi OCYyLUIECTBUTh HACUJIbCTBEHHbIE JEHCTBUS IO OTHOUICHHIO K JIIOASAM WIH

JKMBOTHBIM, COACpKalias H306pa>1<eHMe HJIA OTTMCAHUC CCKCYAJIbHOT'O HACUIINA,

— OTpHLaromas CeMeMHbBIe OCHHOCTHU, IpoInaraHavupyromas HETPAJUIIHUOHHBIC CCKCYaJIbHBIC

OTHOIIEHUS U (GOpMHUPYIOLIasi HEYBAKEHUEM K POAUTENSAM U (WIHM) APYTUM UJIEHAM CEMbH;

— Ompas/sIBaroNIas MPOTHBOIIPABHOE TIOBEJICHUE;

— Copneprkalasi HEIlEH3ypHYIO OpaHb;

— Conepxamas nHpoOpMaIro MOpHOTPahUIECKOTO XapaKTepa;

— 0 HECOBEPIICHHOJECTHEM, IIOCTPAJaBIIEM B pE3ylbTaTe MPOTHUBONPABHBIX JICHCTBHIMA
(6e3neiicTBuUil), BKIItOYas (pamMuIMM, UMEHA, OTYECTBA, (POTO- M BUICOM300pPAKEHUS TAKOTO
HECOBEPIIICHHOJIETHETO, €r0 POJUTENICH M WHBIX 3aKOHHBIX MPEICTABUTENCH, ATy POXKICHUS
TAaKOTO HECOBEPIIEHHOJIETHEr0, ayJJMO3alUCh €r0 TOJI0Ca, MECTO €r0 KUTEIbCTBA MM MECTO
BPEMEHHOTO TpPEOBIBaHMSA, MECTO €ero ydeObl WM paloThl, HWHYK HH(POpPMAIHIO,
MO3BOJISONIYIO MPSIMO WJIM KOCBEHHO YCTAaHOBHTB JINYHOCTD TAKOTO HECOBEPIICHHOJIETHETO.

3.3agauyu OMOIHOTEKH

OoecnieueHre 00pa3oBaTEILHON, BOCIUTATEIILHOW ACATEIBHOCTH M CaMOOOpa30BaHUsS YYalllUXCsS |
Me1aroroB 00pa3oBaTeIbHOW OpPraHU3alHH.

OOecricueHre y4acTHUKaM O0pa3oBaTEIbHOM JEATEIBHOCTH — OOY4YaloOUIMMCs, IIelaroram,
pOIUTENSIM (3aKOHHBIM TIPEJICTABUTENSAM) YUYalIUXCcs — JOCTyNa K HMHGOpMAIMH, 3HAHUSAM, HICIM,
KYJBTYPHBIM IEHHOCTSIM TIOCPEJCTBOM HCIIOJIB30BaHMs OUOIMOTEYHO-UH(POPMAITMOHHBIX PECYpPCOB Ha
Pa3IMYHBIX HOCUTETSX:

- OyMakHOM (KHUKHBIN (OHIT, POH] MEPUOTNIECKIX U3TaHHH);
- udposom (DVD —aucku, Gisiin-HaKOTUTEIH);
- MOCPECTBOM MH(OPMAIIMOHHO-KOMMYHUKAITMOHHOW ceTH HTepHeT.

dopMHUpOBaHUE Y YMTATENCH HABBHIKOB HE3aBUCHMOTO OHMOIMOTEYHOTO TMOJBh30BaTeNs — OOydeHue
MOJIb30BAHUIO KHUTOH, 00ydeHHe TTOUCKY, OTOOPY U KPUTHUECKOH OlleHKe WH(OpMaIIUH.

Bocrnutanue KynbTYpHOTO W TPakJaHCKOTO CaMOCO3HAHMsI, TTOMOIIL B COIMAIM3alUKd O00y4aromerocs,

PAa3BUTHUH €TO TBOPUYCCKOTO IMMOTCHIIMAJIA.



CoBepIIeHCTBOBAaHUE TIPEJOCTABISIEMBIX OHOTMOTEKOW YCIYT Ha OCHOBE BHEAPEHUS HOBBIX
MH()OPMALIMOHHBIX TEXHOJIOTHMA ¥ KOMIBIOTEpPU3ANH OHOIHOTEYHO-UH(POPMAITHOHHBIX IPOIIECCOB,
dbopmupoBanre KOMMDOPTHOI OUOINOTEUHOM CPEIBI.
becrmaTHOe mpenoCTaBieHHWE WIKOJBHUKAM B TII0JB30BAaHHEC HA BpeMs IOJy4CHHUs OOpa3oBaHUs

Y4eOHUKOB U Y4€OHBIX TOCOOMii N3 OnbImoTedHoro Gouja.

4. OcHoBHbIe QyHKUHMU OUOJIMOTEKH

Jlyig peanu3anivy OCHOBHBIX 3ajay IIKOJIbHAs OnbinoTeka:

OcymiecTBiiseT OCHOBHbIE QYHKIIMY OMOTMOTEKH — 00pa3zoBaTesibHasA, MH(POPMaLMOHHAS, KYJIbTYpHas.
®opmupyet hoHa 6MOINOTEUHO-NH(DOPMALIMOHHBIX PECYPCOB 00pa30BaTENbHOMN OpraHu3aluu:
- KOMIUJIEKTYeT YHHBEpCaJdbHBIH (OHA Y4eOHBIMH, XYAOXKECTBEHHBIMH, HAayYHBIMH,
CIPAaBOYHBIMHU, TIECIATOTHYESCKUMHA ¥ HAyYHO-TIOMYJISIPHBIMU JIOKYMEHTaMHW Ha TPaJAUIUOHHBIX |
HETPAaJUIMOHHBIX HOCHUTENsX HH(popMmanmu, YyuuTbiBag @DenepanbHbIl CHHCOK AKCTPEMUCTCKON
JIUTEpATyphl, 3alpelleHHOW K paclnpocTpaHEHHI0 Ha Tepputopun Poccuiickoin ®Denepanuu,
YTBEPKJICHHBIN DeiepaibHbIM OPraHOM UCIIOJTHUTEIBHOW BJIACTH;
- nonoJiHsAeT GOoHJ UHPOPMAIIMOHHBIMU pecypcamu ceTu MHTepHeT, 0a3aMu U OaHKaMM JaHHBIX IPYTHX
YUPEKICHUN U OpraHu3alui;
- OCYIIECTBJIET Pa3MeIleHNEe, OPraHNu3alllIO0 U COXPAHHOCTh IOKYMEHTOB.
Coznaet nHPOPMALMOHHYIO TPOYKIIHIO:
- OpraHu3yeT U BeIeT CIpaBOYHO-OMOIMorpaduueckuii ammapar: Karajmoru (ai]aBUTHBIMH,
CUCTEeMAaTUYECKUI), KapTOTEKH (CUCTEMaTHYECKyl0 KapTOTEKy CcTaTed, TeMaTHuecKue KapTOTEeKH),
AIIEKTPOHHBIN KaTajior, 0a3bl TaHHBIX 00pa30BaTEIbLHON OpraHu3aIiy;
- pa3pabaTbIBaeT peKOMEHAaTeabHbIe Onbauorpaduyeckue mocoous (CIucKu, 0030Pbl, yKa3zaTeau U T.11.);
- obecrieunBaeT HHPOPMHUPOBAHUE MOJIb30BaTeNeH 00 HHPOPMAITMOHHON MPOTYKIIHH.
OcymectBisger quddepeHnnpoBaHHOe OMOTUOTeYHO-UH(DOPMALIMOHHOE 00CTYKUBAHUEOOYUAIOITUXCS:
- 00cmy)KMBaHUE YUTaTelIe Ha aDOHEMEHTE, B YMUTAIHLHOM 3alle;
- TpenocTaBisieT MHGOPMAIMOHHBIE PECYypChl Ha pa3IUYHBIX HOCHTENSX HAa OCHOBE H3YYCHHS HX
MHTEPECOB U MHPOPMAIIMOHHBIX TOTPEOHOCTEN;
- CO3/1aeT YCJOBMS JJSl pealu3alliM CaMOCTOSITEIbHOCTH B OOY4YE€HHH, MO3HABAaTENbHOW, TBOPYECKOMH
JEeSITENFHOCTH C OTIOPOM HAa KOMMYHHKAIIHIO;
- CIOcOOCTBYeT pa3BUTHUIO HABBIKOB  caMOOOyueHHMs (ydacThe B CETEBBIX  OJIMMIMAJAX,
TEJIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CUCTEME JUCTAHLIMOHHOTO O0yUYEeHHUS);
- opraHuszyeT oOydyeHHE HaBbIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO TMOJB30BATENsl U MOTpeOUTENs
nH(pOpMaIIUY, COACHCTBYET MHTETpaIli KOMILJIEKCa 3HAHUM, YMEHHH M HaBBIKOB PaOOTHI C KHUTOU H
uHpopMaIuen;

- OKa3bIBacT I/IH(bOpMaI_[I/IOHHyIO MOAACPIKKY B pCIICHUHU 3aZlad, BOSHUKAIOMINX B MPOLECCEC UX yqeGHoﬁ,



camo00pa30BaTEeILHON U IOCYTOBOHN JEATEIBHOCTH;

- OpraHu3yeT MAacCOBBIE MEPONIPHUATHS, OPHEHTHPOBAHHBIE Ha pa3BUTHUE OOLICH, M YUTATEIbCKOMN
KYJIBTYPBI JIMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIUICHHUS.

OcymectBisier quddepeHIIPOBaHHOE OMOINOTECYHO-HH(POPMAIIMOHHOE 00CITYy)KUBAHHUE ITEIar OTMISCKUX
PabOTHUKOB:

- BBISBIISICT WH(POPMALMOHHBIC MOTPEOHOCTH M YHOBJIETBOPSET 3alpOCHI, CBA3aHHBIE C OOYYEHHUEM,
BOCIIUTAaHUEM U 37I0POBBEM JIETEH;

- co3maer OaHK TeNarorn4eckod MHQPOpPMANWMM KaK OCHOBBI €IUHON HH(POPMALMOHHOW CIY>KOBI
0011e00pa30BaTENbHON OpraHU3aIiy, OCYHIECTBISET HAKOIUICHHE, CHCTEMAaTH3aluio HH(pOpMaruu Mo
npeaMeTam, pasaesiaM i TeMaM;

- CIOCOOCTBYET MPOBEICHHUIO 3aHATHI 1O (POPMHUPOBAHNIO HHPOPMALIMOHHON KYJIBTYPHI.

OcymectBiser auddepeHiupoBanHoe OHOTUOTEUHO-UHMOPMAIITMOHHOE OOCTY)KUBAaHUE POJUTENCH
(3aKOHHBIX MpeJCTaBUTENEH) 00yJarOIIUXCSI:

- YAOBJIETBOPSET 3aIPOCHI M0JIb30BaTeNeH 1 MHPOPMUPYET O HOBBIX MOCTYIIEHUSX B OUOINOTEKY;

- KOHCYJIBTUPYET IO BOMPOCaM y4eOHBIX M3/IaHUH 00YyUaOMIMXCSl IIKOJIBL.

OcyImecTBiseT BeIEHUE HEOOXOAMMOW ITOKYMEHTAIlMu TI0 y4deTy OuOmmoreuyHoro GoHaa u
00CTyKMBAaHUIO YUTATEJICH B COOTBETCTBUHU C YCTAHOBIIEHHBIM MOPSIKOM.

[IpoBoauT MOMyAsSpU3ALUIO JTUTEPATypPhl C MOMOIILI0 MHIUBUAYAIbHBIX, TPYMNIOBBIX U MAaCCOBBIX
dbopm paboThl (Oecem, BBICTABOK, OMOMMOTpaduueckux 0030pOB, OOCYXKIACHHH KHUT, YHTATEIbCKUX
KOH(EPEHIIH, TUTEPaTypPHBIX BEUEPOB, BUKTOPHH H JIp.).

ObecrieunBaeT COOTBETCTBYIOIIUNA CAHUTAPHO-TUTHEHUYECKUI PEXXKUM U OJIaronpHusTHbIC YCIOBUS IS
00cIyKMBaHUS YUTATENICH.

[IpoBoaUT H3ydyeHHE COCTOSIHUS YHUTATEIBCKOTO cHpoca (CTEMEeHH €ro YJOBJIETBOPEHUS) C LEIbIO
(hopMuUpPOBaHKS ONITUMAJIBHOTO COCTaBa OMOIMOTEYHOrO (hOH/A.

CucremaTndecku HHGOOPMUPYET YUTATENEH O JEATEIbHOCTH IIKOJIbHON OMOINOTEKH.

dopmupyetr OUOMMOTEUHBIN aKTHB, IPUBIIEKAET YUTATENECH K Y4acTHUIO B pabOTECOBEIIATENIBHOTO OpraHa
— OUONIMOTEYHOTO COBETA U aKTUBA YUTATENICH.

ObGecrieunBaeT TpeOyemblii DPEKUM XpaHEHHUS U COXPAHHOCTH OMONIHOTEYHOTO (OHIA, COTIACHO
KOTOPOMY XpaHEHHE YUeOHHMKOB OCYILIECTBIISETCS B OTIETHHOM MOMEIIEHUH.

Opranusyet paboTy 0 COXpaHHOCTH OMOIMOTEYHOTO (hOH1a 0Opa30BATEIBHON OpraHU3aluy.

[TpoBoauT MpoBEpKH CrpaBOUYHO-OUONMHMOTpaduyeckoro ammapata QoHIa Ha HaJU4he HSKCTPEMHCTCKHUX

MaTepuajoB.

S. Opranuszanus 1esiTeIbHOCTH ONOTHOTEKH
bubnuoreuno-unopMaMoHHoe  0OCTY)KMBAaHUE OCYILECTBIIAETCS Ha OCHOBE OHOIMOTEYHO-

HH(bOpMaIlHOHHBIX pPeCypCoB B COOTBETCTBUH C (De[[epaHLHLIMI/I ToCydapCTBCHHBIMHA O6pa3OBaTCJ'ILHLIMI/I



CTaHIapTaMH, y4COHBIM U BOCIUTATEIIHHBIM IJIAHAMH IIKOJIBI, MPOTPAaMMaMHU, MPOEKTAMHU W IJIAHOM
pabOoThI ITKOJIBHOM OMOIIMOTEKH.

OOmeoOpa3oBarenbHas  OpraHU3alUsl  CO3MAeT  YCIOBUS IS COXPAaHHOCTH  amaparyphl,
000pYyZOBaHUS M IMYIIIECTBA MIKOJIBHON OMOIMOTEKH. OTBETCTBEHHOCTD 32 CHCTEMAaTHYHOCTh M KAUYECTBO
KOMILJICKTOBaHHSI OCHOBHOTO (pOHJa OMOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOTO (POHIa B COOTBETCTBHH C
(benepaabHBIMU TEPEYHSIMU Y4EOHUKOB W Yy4EOHO-METOIUYECKUX H3JIaHUH, CO3JaHHe HE0OXOJUMBIX
YCIOBUH JJIl JAEATEIbHOCTH OMOJMOTEKHM HECET IUPEKTOp IIKOJbl B COOTBETCTBUM C YCTaBOM
00pa3oBaTebHON OpraHU3aIIH.

Pexum pabGotel OMONIMOTEKM oOmpeAensercss AUPEKTOPOM IIKOJIbl B COOTBETCTBUU C IpaBUJIaMU
BHyTpeHHero pacnopsiaka MOY COILI «r. Epmonuno».

[Ipu onpenenennn pexuma paboThl OMOINOTEKU MPEyCMATPUBACTCS BBIICTICHUE:

- JIByX 4acOB pab0uero BpeMEHH €KETHEBHO Ha BBIMOJHEHNE BHYTPUONOIHMOTEUHON pabOTHI;
- OJIHOTO pa3a B MeCAll — CaHUTApHOTO [HS, B KOTOPBIH OOCIy)KHMBaHHE TIOJb30BaTENEe He

MTPOU3BOIUTCSI.

6. Opranu3anus, ynpasJjieHHe H IITAThI

OO6mee pyKOBOJACTBO OMOJMOTEKOW W KOHTPOJIb 3a €€ JEATEIBHOCTHIO OCYIICCTBIISIET IUPEKTOP
IIKOJIBI, KOTOPBIA YTBEPXkAAaeT HOPMBI M TEXHOJOTHUYECKHE TOKYMEHTHI, IUIAHBI U OTYETHI O paboTe
OonbmmoTeku. JIMpEeKTOp HECET OTBETCTBEHHOCTh 32 BCE CTOPOHBI JEATEIHLHOCTH OMOIMOTEK, B MEPBYIO
ouepeslb, 3a KOMIUICKTOBaHHE W COXpPaHHOCTh ee¢ (oHma, a Takke 3a co3dgaHue KoM(OPTHOMH
MHGOPMAIIMOHHOM CPEIbl VTS YATATEIICH.

PykoBoacTBO OMOIMOTEKOM OCYIIECTBISIET MEAaror-OnoIuoTeKapb, KOTOPHI HECET OTBETCTBEHHOCTh
B Ipelesiax CBOCH KOMIIETEHIIMM IIepe]] JUPEKTOPOM IIKOJIBI, OOYYarOIIMMHUCS, HMX DPOJUTEISIMHU
(3aKOHHBIMH TIPE/ICTABUTEISIMHM) 32 OPraHU3AIMI0 M PE3YJAbTaThl JCSITEIBHOCTH OHONMOTEKH B
COOTBETCTBUU C (DYHKIIMOHAIBHBIMH OOS3aHHOCTSMH, TPEAYCMOTPEHHBIMH KBaIH(DUKAMOHHBIMU
TpeOOBaHUSAMU, TPYAOBBIM IOTOBOPOM M Y CTaBOM 0011e00pa30BaTeIbHON OpraHU3alHH.

[lenaror-o6noIMOTEKAph HA3HAYACTCS TUPEKTOPOM 00Pa30BaTEIILHOW OpraHU3alluy, SBISETCS YWICHOM
MeIarOTHYECKOTO KOJUICKTHBA U BXOJUT B COCTaB MEJarorn4eckoro COBETa MIKOJIBL.

[Tegaror-6mbnmoTekapp OTBEYAeT 3a OpraHu3alui padoThl OHOIMOTEKH | pe3ylbTaThl ee
NEeSITEeNbHOCTH, COCTaBJsIeT TOAOBbIE IUTAHBI W OT4EeT O paboTe, KOTOpble OOCYXKOAIOTCS Ha
[TegarornueckomM COBETE W YTBEPKAAOTCS AUPEKTOPOM. ['0/10BOM TuiaH paboOThl OMOIMOTEKH SBISETCS
4acThIO OOIIEro roJ0BOTO IMIaHa 00pa30BaTENbHON OpraHU3allHH.

Ha pabory B OMONMOTEKY MIKOJABI TNPUHUMAIOTCA  JIMI[A, HWMEIONIME  HEO0OXOIUMYIO
npoeccuoHaIbHYIO MOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSM KBaTU(DUKAITMOHHON
XapaKTePUCTUKHU IO JOJHDKHOCTH U TOJIYYCHHOH CIEIUATbHOCTH, MOATBEPKIECHHYIO JOKYMEHTaMHu 00

oOpa3oBaHuM U (WIK) KBaTU(PUKAIIIH.



I'padux pabOTHl MIKOJIFHONW OMOIMOTEKH YCTaHABIMBACTCS B COOTBETCTBHU C pacluCaHHEM pabOTHI
oOpa3oBarenpHOl opranu3anuu. Lltar OubmMOTEKM M pa3Mepbl OIJIAThl TPyJa, BKIOYAs IOIUIATHI U
HaJ0aBKM K JIOJDKHOCTHBIM OKJIaJaM, YCTaHAaBIMBAIOTCS B COOTBETCTBHHM C JICHCTBYIOIIMMU
HOPMaTHBHBIMH ITPABOBBIMUJIOKYMEHTAMH C Y4E€TOM 00BEMOB H CII0KHOCTH PadOT.

TpynoBbie OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH W OOpa30BATEIBHON OPraHU3aIluU PEryIUPYIOTCS
TPYAOBBIM JIOTOBOPOM, YCIOBHS KOTOPOTO HE JOJDKHBI MPOTHBOPEYHTH TPYAOBOMY 3aKOHOJATEIBCTBY
Poccuiickoit @enepanun. [lemaror-6ubmuoTekaps JI0JDKEH CTpOro coOnmoaath Hacrosuiee [lonoxenue,
npaBujia U TPEOOBAHHUS OXpaHbl TPyJa W MOKApPHOW OE30MaCHOCTH B TMOMEIICHHUH OMOJIMOTEKH U B

00pa30BaTeNIbHOM OpraHu3alni.

7. TlpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH PA0OTHUKOB OMOIHOTEKH

PaGoTHukM OMOIMOTEKH UMEIOT TTPABO:
- CaMOCTOSITEIPHO BBIOMpPAaTh (OpPMBI, CpeacTBa W METOABl  OMOIMOTEYHO-UHEOOPMAIIMOHHOTO
o0cImy>)kMBaHUs 00pa30BATEIIBHOW M BOCIHTATENIBHOW JCSITEIHPHOCTH B COOTBETCTBHH C LEISIMH U
3a/1ayaMu, YKa3aHHBIMH B HacTosmeM [lonoxxennn u YcraBe 00pa3oBaTeIbHOM OpraHnA3aIliy;
- MPOBOJUTH B YCTAHOBJECHHOM TMOpPsAKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYXKKH OHMOIMOTEUHO-
oubmuorpaduieckux 3HaHUN U UHOOPMAITMOHHON KYJIbTYPHI;
- OTMIPENENISTh HCTOYHUKH KOMIUIEKTOBaHUS MH(POPMAIIMOHHBIX PECYPCOB;
- W3BIMaTh WM PEATU30BBIBATH JOKYMEHTHI M3 (OHIOB B COOTBETCTBUM C HHCTPYKIHEH TO YYETy
OoubmmoTeyHoro GpoHa;
- OMpEIENITh B COOTBETCTBUU C MPABWJIAMH TOJB30BAHHUS OMOIMOTEKOMN, YTBEPKICHHBIMU TUPEKTOPOM
IIKOJIbI, M IO COTJIACOBAaHHIO C POJUTEIHCKMM KOMHUTETOM BHIBI M pa3Mepbl KOMIIEHCAIMU yIiepoa,
HaHECEHHOIO I0JIb30BaTeIIMHU ONOINOTEKH;
- BHOCHUTH TMPEIIOKEHUS TUPEKTOPY IIKOJBI IO COBEPIICHCTBOBAHUIO OILIATHI TPYy/a, B TOM YHCIE
HaA0aBOK, MOIUIAT ¥ NPEMHUPOBAHMUS PAOOTHUKOB OMOMMOTEKH 3a JOMOJHUTEIbHYIO paboTy, He
BXOJIAIIYI0 B KpPYT OCHOBHBIX OOsi3aHHOCTEH paOOTHUKOB OHOTMOTEKH; MO KOMIICHCAIMOHHBIM
MEPOTPUATHSAM, CBSI3aHHBIM C BPEIHBIMH YCIOBUSIMH Tpynaa (OuOnuoTedHas MbUIb, MPEBbIIICHUE
HOpMaTHBa pabOThl HA KOMITBIOTEPE);
- y4acTBOBATH B YIIPaBICHUU 00pa30BaTEIbHON OpraHu3alueii B mopsike, onpeaensieMoM Y CTaBoM;
ObITh TMPEACTaBICHHBIMU K pa3NU4HbBIM (opMaM TMOOILIPEHMs, HarpagaM ¥ 3HaKaM OTJIMYHS,
MPeIyCMOTPEHHBIM AJIsi paOOTHUKOB 00pa30BaHUs U KyJIbTYpHI;
- Yy4acTBOBAaTh B COOTBETCTBUU C 3aKOHOAAaTeIbCTBOM Poccuiickoii denepannu B padbote OUOIMOTEUHBIX
acCoLMaIui UIH COI030B.
PaGotHuKHM OMOIMOTEKH 00SI3aHbI:
- 00ecTeunTh MOJIH30BATENSIM BO3MOKHOCTH pa00OThI ¢ HHPOPMAIIMOHHBIMU peCypcaMu OHOIMOTEKH,

- UH(OPMHUPOBATh MOJIB30BATENEH O BUIAX MPEJOCTABIIEMbIX OMOIMOTEKOM yCIyT;



- ¢opmupoBaTh (GOHIBI B COOTBETCTBHHM C YTBEP)KIACHHBIMH (PeepaibHBIMU MEPEYHSIMH y4eOHBIX

U3aHUK, 00pa3oBaTeIbHBIMH MPOTpaMMaMU  00IIE00pa30BaTENbHON OpraHW3aluy, HWHTEPECaMH,

MOTPEOHOCTSAMH U 3aIIPOCAMHU BCEX KAaTETOPUH MOJIb30BATENCH;

- COBEPIIECHCTBOBATH uH(POPMAITMOHHO-OnOMorpaduyeckoe u  OUOIHOTEYHOE
00CITy)KUBaHHETIOJIb30BaTEIICH;

- o0ecrieunBaTh COXPAHHOCTh HCIIOJIB30BAaHHS HOCUTENeH WH(pOpMAMK, WX CHUCTEMAaTH3aIHIO,

pa3MeleHne u XpaHeHue;

- o0ecrieunBaTh peXXUM padOTHI B COOTBETCTBHH C MOTPEOHOCTSIMH TOJIH30BATENCH B PaOOTOH HIKOJIBI;

- BECTH JOKYMEHTAIMIO OWOIMOTEKM M OTYHUTHIBATHCS B YCTAHOBIIEHHOM MOPSJKE IMEpe] JAUPEKTOPOM

o011eo0pa3oBaTeabHON OpraHu3aluy.

[Temaror-6ubnuoTexkapb HECET OTBETCTBEHHOCTh:

- 32 COONIOZICHNE TPYJIOBBIX OTHOIICHUH, PETIaMEHTHPYEMBIX 3aKOHOJIATEIHCTBOM O Tpyne,lIpaBmiamu

BHYTPEHHETO TPYJOBOTO PACMOPSAKA B IIKOJE, TPYIOBBIM JOTOBOPOM;

- 32 BBITMIOJTHEHUE (PYHKINH, TIPETyCMOTPEHHBIX HAacTOsIKM [lomoskeHuem;

- 3a COXPaHHOCTh O0uOIMOTEeYHBIX (OHIOB B TOPAIKE, MPEAYCMOTPEHHOM

JENCTBYIONIMM3aKOHO1aTeIbcTBOM Poccuiickoit denepannm.

8. IlpaBa u 00sI3aHHOCTH MOJIL30BaTeJIeil OMOTHOTEKH

[Tonp30BaTe M MIKOILHON OUOTMOTEKH UMEIOT IIPABO:
- TIOJIy4aTh TOJIHYIO HHGPOpPMAIUI0 0 cocTaBe OuOamoTedyHoro ¢GoHma, WHGOPMAIMOHHBIX pecypcax M
MPEOCTABISIEMbIX OMOIUOTEKOM MIKOJIBI YCITyTax;
- TI0JIb30BAThCS CIIPABOYHO-O0MOIMOTpadruecKM anmnaparoM OHOINOTEKH,
- IIOJTy4aTh KOHCYJIBTAIIMOHHYIO ITOMOIIIb B TIOUCKE U BEIOOPE HCTOYHUKOB HH(POPMAIIUH;
- IOJly4aTh BO BPEMEHHOE II0JIb30BaHHE Ha a0OHEMEHTE M B YHMTAJIBHOM 3ajie IEYaTHbIC W3JaHUS,
ayJMOBU3YaJIbHbIC JIOKYMEHTBI U IPYTUE UCTOYHUKU HH(DOPMAITHH;
- IPOJIEBATh CPOK IMOJIL30BAHMS JJOKYMEHTAMH U JINTEPATYPOH;
- YY4aCTBOBATh B MEPOIIPHUSITUSAX, TIPOBOJUMBIX IIKOJIBHON OMOIHOTEKOM;
- oOparathcs Ui pa3pelieHus: KOHQIUMKTHON CUTYaAIMK K TUPEKTOPY IIKOJIBL.
[Tonb3oBaTeny MKOIBHON OUOMMOTEKN O0S3aHBI:
- co0uro1aTh MpaBuiia MOJIK30BaHUS OUOINOTEKOIH;
- OEpe’)KHO OTHOCHUTHCS K MPOU3BEACHUSAM IeyaTH (HE BBIPHIBATh, HE 3arudaTh CTpaHUI], HE JIeNaTh B
KHUTaX TOJYEpKUBAHHM, MOMETOK), MHBIM JOKyMEHTaM Ha Pa3IMYHBIX HOCHUTENSAX, 00OpYyI0BaHUIO,
WHBEHTapIO;
- IONb30BAThCSl IICHHBIMU U CIPAaBOYHBIMU JOKYMEHTAaMH M JUTEPAaTypOll TOJNBKO B TOMEIICHUU
OMOIMOTEKH IITKOJIBI;

- yOeUThCs MPH MOTy4YE€HUH KHUT B OTCYTCTBUU J€(EKTOB, a Ipu 0OHApyKEHUH NPOUH(OPMHUPOBATH 00



3TOM paboTHHKa OnbmuoTekn. OTBETCTBEHHOCTD 32 OOHApYKEHHBIE Ae(DEKThI B CJABAEMbIX KHUTAX HECET
MOCJICJHUH MOJIb30BATEb;

- pacIMChIBaTBCS B UYHMTATEIbCKOM (OpMylsipe 3a KaKIYI0 NOJYYCHHYIO KHUTY (MCKIIOYCHHE:
oOyuaromuecs 1 Kl1accoB);

- BO3BpaIaTh KHUT'M B OMOIMOTEKY B YCTAaHOBJICHHBIC CPOKH;

- 3aMEHSITh JIOKYMECHTBI OMOJIMOTEKH B CIIydae WX yTPAThl M IOPYM UM PABHOIICHHBIMH;

- IOJIHOCTBIO PACCUMUTATHCSI C OWMOMMOTEKON 10 WCTeUEeHHH CpoKa OOydeHUs WiId paboThl B

00pa3oBaTebHON OpraHU3aIIH.

9. TopsiAoK MOJb30BAHMS IKOJIbHOI OHOIHOTEKOI

3anuch OOyyarouMxcs M MeAarorMyeckux paOOTHUKOB HIKOJIBI B OMONMOTEKY MPOU3BOJIUTCS B
MHIUBUAYAJIbHOM HOPSAKE, a pOaUTeNel (3aKOHHBIX MPEeICTaBUTENeH) 00yJarouuxcs — M0 Macrnopry.

[lepepeructpariius nonb3oBaresneil OMOINOTEKH MPOU3BOIUTCS €KEr0THO.

JIOKyMEHTOM, TMOATBEPKIAIOIIMM IIPaBO TOJIb30BaHUS OHOIMOTEKOMN, SBISETCS YHUTATEIbCKUI
dbopmymsip. Uurtatensckuii hopmymsp GuKCHpyeT HaTy BBIAAYM TOJIH30BATENO JOKYMEHTOB M3 (pOHIA
O6uOIMOTEKN U MX BO3BpalleHus B Oubnuotexy. Ilonp3oBaTenn OMOIMOTEKH MMEIOT MPABO MOIYYUTh Ha
JIOM U3 MHOTOTOMHBIX U3JIJaHUH HE O0JIEensATH JOKYMEHTOB OJHOBPEMEHHO.

MaxkcumanbHble CPOKU NOJIB30BaHUSA JOKYMEHTAMH:

- Y4eOHHKH, ydeOHBIC TOCOOUS — y4eOHBIH TOJ;

- Hay4HO-TIOIyJIsIpHAasi, MO3HaBaTeIbHasl, Xy/10’)KECTBEHHAs IUTepaTypa — 15 nHel;

- IEpUOANYECKHE U3JAHNS, U3/1aHUs NTOBBILIEHHOTO crpoca — 10 nHel;

ITonp3oBaTenu MOryT NPOAIUTH CPOK IOJIB30BaHMS JOKYMEHTaMH, €CIM Ha HUX OTCYICTBYET CIPOC CO
CTOPOHBI APYI'UX IOJIB30BATEIEH.

Ilonb30BaHME SHUMKIONECIUSAMHU, CIOBApSMH, CIPABOYHUKAMU M W3JAaHUSAMH, KOTOpPbBIE HMMEIOTCA B

CANHCTBCHHOM 3K3CMILIAPEC, OCYHICCTBIISICTCS B YATAJIbHOM 3aJIC.

10. 3ak/a0unTEIbHBIE MOJI0KEHHS
Hacrosmee IlonoxkeHne o MIKOJIBHOW OWMONMOTEKE SBISETCS JIOKAJBHBIM HOPMATHBHBIM aKTOM,
npuHuMaetrcs Ha IlegarornueckoMm coBeTe WIKONBI M yTBepKAaercs (1uO0 BBOAHWTCS B JIEHCTBUE)
MIPUKA30M JAUPEKTOpa 00pa3oBaTEeNbHON OpraHu3aIuy.
Bce m3MeHeHus u JIOMONHEHHs, BHOCUMbBIe B HacTosuee [lomoxenune, ohopMiIstoTcs B
MUCbMEHHOU (popMe B COOTBETCTBUU JICHCTBYIOIIUM 3aKOHOJaTeNbsCTBOM Poccuiickoit deneparuu.
[Mocne npunsitus [lonoxenus (Uau U3MEHEHHUI U TOTIOJIHEHUW OT/ISBHBIX YHKTOB U Pa3/ieiOB)B

HOBOM peaAaKIMu MPEAbIAYyIIas peaakiusd aBTOMATHICCKU YTpauuBacT CUITY.



[Tpunoxxenue 1

IIpoext Ilpukasza o pabore ¢ HOKYMEHTaMH, BKJIIOYEHHbIMH B «®denepaibHblii  CIUCOK

OKCTPEMHUCTCKUX MATCPUATIOB»

[Ipunoxenne Nel.l Kypnan cBepku «®PenepanpbHOro CHHCKA SKCTPEMUCTCKUX MAaTEpUajoBy C

donOM OHONMHOTEKN

[Tpunoxenne Ne 1.2 Akt cBepku umeromuxcs B one OnOIMOTEKN TOKYMEHTOB C
«®DenepanbHbIM CIIUCKOM 3KCTPEMHUCTCKUX MaTepUaIoBy»

[Mpunoxenne Ne 1.3 MHuHcTpykumsi mo pabore OMOMMOTEKHM C HM3AaHUSMH, BKIIOUEHHBIMH B

«DenepalbHBIA CIIUCOK IKCTPEMUCTCKUX MATEPUATIOB

[Tpunoxenne Ne 1.4 Akt o GnokupoBke VIHTepHET-pecypcoB, BKIIOUEHHBIX B (peepaibHbli CIIMCOK

IKCTpEeMUCTCKUX MaTepuanos (PCOM)

IIpoext

[TPUKA3

O PABOTE C JOKYMEHTAMU, BKJIFOUEHHBIMUB « ®EJIEPAJILHBII
CIIMCOK ODKCTPEMUCTCKUXMATEPHAJIOB»

Ne

B memax peammzamuun  ®denmepanmpHoro 3akoHa ot 25 wmrons  2002r.  Nell4-03
MPOTUBOICUCTBUU IKCTPEMUCTCKOM NESITETBHOCTH»

ITPUKA3BIBAIO:

1. Tposectu ¢ o CBEpKy uMeromuxcs B (ouze
O6ubIMOTEeKH JOKYMEHTOB ¢ «DeiepabHbIM CIIMCKOM SKCTPEMUCTCKUX MaTEPUATIOBY.

2. [[J'Iﬂ IIpOBCACHUA CBCPKHU CO3OAaTh pa6oqyf0 KOMHCCHUIO B CJCAYIOIIEM COCTaBC:

Hpe,[[ce,[[aTeJ'IL KOMHUCCHH:

YIeHBI KOMUCCHUU:

3. Pe3yabTaThl CBEPKH MMEIOILEr0Cs B OMOIHOTEKE JOKYMEHTHOTO (DOHA C
«DenepanbHBIM  CHUCKOM JKCTPEMHUCTCKUX MaTepuanoB» (maiee — DOCOM)
MPEACTABUTH K 20 T

4., Vreepmuts Qopmy «Kyphana cBepku ¢ «DenepasbHBIM - CIIHCKOM
aKcTpeMucTckux Marepuanony» ([Ipunoxenne Ne 1.1).

«O

5. 3aB. GuONMOTEKOM (OMOIMOTEKAPIO) PETYIAPHO, HE pexe 1 pasa B KBapTal, NPOBOIUTHL CBEPKY
crnpaBo4HO-OMONIMorpaduueckoro anmapara 1 gonaa 6udnuorexkun ¢ PCOM Ha nmpeaMeT HaTudus
U3aHUH, BKIIOYEHHBIX B «®DenepainbHbId CIUCOK». Pe3ymbraThl NpOBEpKH (UKCHPOBATH B

«)KypHaJ'IC CBCPKU C «q)ellepaJ'ILHLIM CITMCKOM 3KCTPCMUCTCKHUX MATCPUATIOBY.

6. TIlo pesynbTaTram NPOBEPKU COCTABUTH AKT O HAJIMYUM/OTCYTCTBUM B OMOIMOTEYHOM (OHJIE



JIOKYMEHTOB, BKIIOUeHHBIX B DPCOM (Ilpunoxenue Nel.2), ¢ukcupoBaTh (akT CBEpKH B
«Kypnane cBepku «®DenepanbHOTO CIHUCKA AKCTPEMUCTCKUX MAaTEpUaJoB» U CIEA0BaTh
tpedoBanusam Muctpykiuu (ITpunoxenune Nel.3).

7. OGHapyxeHHbIE B OMOIMOTEYHOM (OHJE SKCTPEMHUCTCKUE MaTepHalbl M3bIMaTh M3 (OHIA U
OTKJIA/IBIBATh K CIIHCAHUIO.

8. Jlna obecneuenus cobmoaenus tpeboBanuii 3akoHa «O IIPOTHBOAEHCTBHN SKCTPEMUCTCKOM
ACATCIIBHOCTH», OCYHICCTBJIICHUA KOHTPOJIA IO UX BBIIIOJIHCHUIO, B OMOJIMOTEKE OTBETCTBEHHOCTD
BO3JIOKUTH Ha OMOJIMOTEKApS.

9. BmeHuTs B 0653aHHOCTH OGUOIMOTEKAPIO _ IIPOBEJICHUE
paboThI 1o CBOEBPEMEHHOMY OTCJIEKUBAHUIO OOHOBIIEHUI
«DenepanbHOro CIUCKA 3KCTPEMUCTCKOM JINTEPATYPBI.

Jupexrop IToanuce
C npuka3zomM O3HAKOMJIEHBI:

d.1.0. IToxmcn

Hata



Ipunoorcenue 1.1

XKypuan cBepku «DeaepaabHOTO CHHCKA SKCTPEMUCTCKUX MAaTEPUAIIOBY ¢ (POHIOM OUOTHUOTEKH

Nen/n

Hama
nposeoenus
c8epKu
OuOIUOMEYH020

Gonoa

Ne akma o
nposedeHuu
nposepKu

Pezynomam ceepku
(6b1s168/1€H0/ He 6bIs16/1€HO)

DHO

OMBEMCMEEHHO20
auya (noonucw)




[Tpunoxenne Nel.2

«YTBEPXJIAIO»

Hupexrop

AKT « » 20 T

OT « » 20 T.

MBI, HMKEnoAmucaBUINeCs, MpeaceaaTess padoyeil KOMUCCHM 10 CBEpKE MMEIOIIUXCS B (POHIE
O6u0IMOTEKH JOKYMEHTOB ¢ «DeiepaibHbIM CIUCKOM 3KCTPEMHUCTCKUX MaTEPHAJIOB)»

YJICHBI KOMUCCHUU:

COCTaBWJIM HACTOSIIIUA aKT B TOM, YTO HAaMH B TEPUOI C « » o
«» 20__ r. mpoBeneHa MpoBepKa TOKYMEHTHOTO (oHIa OMOIMOTEKH Ha TTPEAMET
BBISIBJIICHUS] U M3BATHUS U3 OMOIMOTEYHOTO (hOHIA M3AAHUH, BKIIOUEHHBIX B «DenepabHbIi CIIHCOK
AKCTPEMHUCTCKOH JINTEPATYPHI».

CBepka mpoBOIMIACh NYTEM CIWYEHUS] W3JAHUM, BKIIOYEHHBIX B «®DenepanbHbld CIOUCOK
OKCTPEMHUCTCKUX MAaTepUalioB» C JOKyMEHTaMH (oHJa U CHpaBO4YHO- OubnuorpaduyecKkum
amnmapaToMm OUOIHOTEKH.

B PE3YIBTATE MPOBEPKU U3JAHUSA, ITOJIC)KAIMUE U3BATHIO, HC BBISABJICHBL (BBIHBJ'IeHBI).

HOI[HI/ICI/I YJICHOB KOMHCCHH!



Ipunoorcenue Nel.3

HMHCTPYKLMA
1o pabore OMOIMOTEKH C U3TAHUSIMH,
BKJIFOYEHHBIMU B «DeiepanbHblil CIMCOK SKCTPEMUCTCKUX MATEPUAIIOBY

Hacrosimas mHCTpYKIUS PETJIaMEHTHPYET MOPSAIOK BBISBICHUS COTPYIHUKAMU OUOIMOTEKH
OO wu3pganuii, BKIIOYEHHBIX B «DeaepanbHbIi  CIHUCOK OSKCTPEMHUCTCKUX MaTEPHAIIOBY,
OmmyONMKOBAaHHBIA HAa  O(UIMAILHOM  caiitTe  MuHHCTEpCTBa FOCTULIUH PO
http://www.minjust.ru/nko/fedspisok (manee — «®emepanbHblii CIIHUCOK»), B COOTBETCTBUH CO CT.
13 ®epepanpuHoro 3akoHa P® «O mpOTHBOAEHCTBUM SKCTPEMUCTCKOW JESATEIBHOCTH» OT
25.07.2002 roma Ne 114
1. Buisnenue n3nanmii.
[Temaror-6ubimuoTeKkapb MPOBOJUT €XKEKBAPTAIBbHYIO CBEPKY «DenepasibHOTO CIIUCKa» C KaTaloroM
OMOIMOTEKH U MOCTYNAIOIUMU JOKYMEHTaMHU.
[Ipu komIexkToBaHuM 6MONMOTEYHOro (OHJIA, Ha dTAle 3aKa3a WK MOCTYIJICHUS, HE3aBUCUMO OT
HMCTOYHMKA KOMIUIEKTOBAHMSI TIeIaror- OMOIMOTEKaph MPOBOIUT 00S3aTEIbHYIO CBEPKY H3JaHUMN C
denepanbHBIM  CHUCKOM € IEbI0  HEAOMyIIeHHS B OWOIMOTEUHBIM (OHA MaTepuasoB
AKCTPEMHUCTCKOTO COTCPIKAHUS.

[Ipn oOHapyXeHHUH SKCTPEMHCTCKOTO Marepuaina, u3jaHus u3 Oubnuoreynoro ¢onma OO
HCKJTIOYAKOTCS C JaJTbHEUIIEeH yTHIIN3alue.
@akt cBepku ¢ukcupyercs 3amucelo B <«OKypHane cBepku c¢ «DenepaqbHbIM CHHCKOM
HKCTPEMHUCTCKUX MaTEpUAJIOB).

2. Boiasnenue MHTEpHET-PECYPCOB M OTPaHUYEHHE JOCTYHA ¢ KOMIBIOTEPOB OHOIMOTEKH.

B nenax uckiarodeHHs BO3MOKHOCTH MacCOBOTO PACIPOCTPAHEHMs] MATepUaliOB, BKIIIOUEHHBIX B
OCOM, B OUOIMOTEKaX HE PEKE OJHOTO pa3a B KBApTaj OTBETCTBEHHBIMHU JIUIIAMU IO BOIIPOCAM
MH(OPMALIMOHHBIX  TEXHOJIOTMHM OCYIIECTBISAETCS OJOKHpPOBKAa JIOCTyIa C KOMIIBIOTEPOB
oubnuotexku k luTepHeT- pecypcam, BKimrodeHHBIM B DCOM.

[To pesynbraTtam cBepku @COM ¢ 31€KTPOHHBIMHA TOKYyMEHTaMu U MHTepHeT- cailTamu, JOCTYI K
KOTOPbIM BO3MOKEH C KOMIIBIOTEPOB, YCTAaHOBJIEHHBIX B OMOIMOTEKE, COCTaBIseTCS AKT O
onokupoBke MHTepHET-pecypcoB, BkmoueHHbIX B DCOM (ITpunoxkenue Ne 1.4).

6. OTBETCTBEHHOCTH 3a BHITIOJIHEHHE CBEPKH cO criickoM DCOM

negaror-onoJInoTeKaph (®HO)
Ipunoowcenue Ned
«YTBEPXJIAIO»
Hupekrop
/ /
«» 20 T

AKT No


http://www.minjust.ru/nko/fedspisok

0o OnokupoBke VIHTEpHET-pecypcoB, BKIIOUEHHBIX B  (eepalibHbI  CIHCOK
AKCTpEeMUCTCKUX MaTepuaioB (PCOM)

OT « » 20 r. or

i 20__ 1.

Mp1, Hmwxenoanucasmmecss (PHMO OTBETCTBEHHBIX JIMI[), COCTABMWIJIM HACTOSILIUNA aKT O TOM, 4YTO
HaMM ObUIa TIpOBEAEHA CBEpKa (eNepaJbHOrO CIHCKAa 3KCTPEMHCTCKHX MAaTepualioB ¢
JNEKTPOHHBIMU TOKyMeHTaMU 1 MIHTepHeT-caliTaMy, JOCTYIl K KOTOPBIM BO3MOKEH C KOMIIBIOTEPOB,
YCTaHOBJIEHHBIX B OUOIHOTEKE.

B pesynbrare npoBepkH BBISIBIEHO (KOJMYECTBO) 3JIEKTPOHHBIX IOKYMEHTOB U MHTEepHeT-pecypcos,
BKJIIOUEHHBIX B DenepanbHbI CHUCOK SKCTPEMUCTCKUX MarepuanioB. [IpousBeneHa OnIOKHpoBKa
YKa3aHHBIX PECYpPCOB.

Cnucok NIPUJIaraeTcs

YJICHBI KOMHUCCHU:




[Tpunoxenune?2

K [10JI0KEHUIO O MIKOJIbHOU
oubuoTexke

I[IpaBuia noib30BaHNs HIKOJIbHON O0MOIMOTEKOM

1. O6mme noJioKkeHuUs1
bubnuoreka sBIISIeTCS 4acThiO 001Ie00pPa30BATEIIEHOTO YIPEIKICHHS U 00ecreunBacT y4eOHO-
BOCITUTATEIBHBIN MTPOIIECC HEOOXOAUMBIMU JIOKYMEHTaAMHU.
JIOKYMEHT - HOCHTETh HH(POPMAIIMH B TPAIUITHOHHOM, SJICKTPOHHOM WJIH WHOM BHJIE.

2. IlpaBa yuraresei
[IpaBo mosb3oBaHMsI OMOIMOTEKONW HMMEIOT OOydarouiuecs, MneJaroruiyeckue pabOTHUKU U JIpyrue
COTPYIHUKH TITKOJIBI, POJIUTEIH (3aKOHHBIE MPEICTABUTEN) 00yJaIOIIUXCS IITKOJIBIL.
Yurarenn UMEIOT MPaBo:

becnpensiTcTBeHHO TIOCeaTh OMOIMOTEKY COTIIACHO PEXUMY €€ PabOThI.

[Tonyuate mosiHyo MHpoOpMaluoo o cocraBe (oHna 6uOIMOTEKH, MH(POPMALMOHHBIX pecypcax U
MPEIOCTaBISIEMbIX OMOIHOTEKON ycayrax, MOpsIKe JAOCTyNa K JTOKyMEHTaM M KOHCYJIbTaTUBHYIO
TTOMOTIIh B TIOUCKE ¥ BHIOOPE HCTOYHUKOB HMH(POPMAIIUH.

[Tonmy4aTs B mosib30BaHME JTFO00M TOKYMEHT U3 (poHIa OMOIHOTEKH.

[IpoaseBaTh CPOK MOTB30BAHUS TOKYMEHTAMHU

BbecnnaTHO moNB30BaTHCS YCIyraMH, MIPe10CTaBIsIEMbIMU OMOINOTEKOM

[IpuHNMaTh yyacTie B MEPONIPUATHUSAX, TPOBOAUMBIX OMOIHOTEKOH.

N36upathk 1 ObITh N30pAaHHBIM B COBET OMOIMOTEKH U MPUHUMATh Y9acTHE B €ro padoTe.
CoBmecTHO ¢ OMOIMOTEKOW co37MaBaTh, KIyObl, KPY)XKH II0 HHTEpecaM, OOIIecTBa apy3ei
OUOINOTEKH, YTCHHUS, KHUTH.

Oxka3bIBaTh MPAKTUYECKYIO TOMOIIIL ONOIHOTEKE.
OO6pamatbes B ciiydyae KOH(OIUKTHOW CUTYallM ¢ paOOTHUKAMU OMOTHUOTEKH K JUPEKTOPY IIKOJIBI.
UYwurarenu o0s13aHbI:

Co6monats [1paBuia noab30BaHus OUOITHMOTEKOM.

Co0mrogaTh HHCTPYKIIMIO O Mepax 0€301acHOCTH B OMOJIMOTEKE.

CHUMAaTh BEPXHIOIO OJCKIY.

Brixirouath MOOHMITbHBIE TEIE(POHBI.

He npunumaTh nuiiy, HAMUTKYU, TPHI3Th CEMEUKH.

CobmoaTh THUILIMHY U KYJABTYPY MOBEICHHUS.
CooOuuTh, mpu 3amucu B OHOIMOTEKY, HEOOXOIMMbIE CBEICHHUS Ui 3amojiHeHHs (opMylspa
gUTaTeNs.

bepexxHO OTHOCUTBCS K:
[leyatHbIM u3MaHUSM (HE BBIPHIBaTh, HE 3aru0aTh CTPAHUIl, HE JelaTh B KHHUraxX IMOJYePKUBAHUI,
MMOMETOK, KOMTUPOBAHUS PUCYHKOB H T.I1.);

DNEeKTPOHHBIM HOCHUTEIISIM;
MeGenu.

[ToanepkuBaTh MOPSIOK PACCTAHOBKA KHUT B OTKPBITOM JOCTYIE OMONMMOTEKH, PACIIOIOKECHHUS
KapTOueK B KaTajorax U KapTOTeKax.
[Tonb3oBaThcsl LIEHHBIMH U EAMHCTBEHHBIMHU OJK3EMIUISIpAMU KHHT, CIPAaBOYHBIMH W3AaHUSIMU
TOJIBKO B YUTAILHOM 3aJie OMOIHOTEKH.
[Ipu mosyuyeHUM NPOW3BEACHUN TEYaTH U HMHBIX JOKYMEHTOB YHTATeNIbh JOJKEH YOeAUThCS B
OTCYTCTBHH B HUX J€()EeKTOB, a MpU 0OHAPYKEHUU — MPOUH(DOPMHUPOBATH paOOTHUKA OMOIHOTEKH.
B cnyuae, xorna ynTarens MOMy4YHsI KHUTH, B KOTOPBIX HUMENUCh NeEKThI, a OH HE IPOCMOTPEI ITH
KHHUTHY Ha MpeAMET HaTU4Us B HUX 1e(DEeKTOB, a COOTBETCTBEHHO HE JOJOXKWI OUOIHOTEKapro 00 ux
HAJIMYUH, TO OTBETCTBEHHOCTD 32 MOPUY KHUT Oy/IeT HECTH 3TOT YUTATEIb.



He BBIHOCHUTH KHUTH W JpYTHE JOKYMEHTHI M3 MOMENIEHHs OHOIMOTEKH, €CM OHH HE 3alMCcaHbl B
bopmynsipe unTaTens.
PacnimcbiBaThCsa, 3a HMCKIIOYEHHMEM Yydammxcs 1 KiaccoB, B (GOpPMyIsipe dYMTaTeNls 32 KaXIyIo
MOJIy4YCHHYIO KHUTY.
[TpoxoauTs exeroaHo (B Hayale KaXKIAOro y4eOHOro roja) MepeperucTpamuio ¢ MperbsBICHUEM BCEH
YHUCIIALIEICS 32 HUMU JIUTEPATypbl B YCTAHOBJIEHHbIE OMOIMOTEKOM CPOKU.

BosBpamaTs KHUTH B OHOIMOTEKY B YCTAaHOBIICHHBIE CPOKH.
UwuraTenu, OTBETCTBEHHBIC 3a YTpaTy WJIM TMOPYY KHUT OWMOIMOTEKH, WM WX POTUTENH (3aKOHHBIC
MPEACTABUTENN O0y4aromerocs) 00s3aHbl 3aMEHUTh TAKUM K€ YYCOHHMKOM HJIM COOTBETCTBYIOIIUM IIO
CTOMMOCTH Ha MOMEHT 3aMEHBI M3/IaHUEeM, HEOOXOJUMBIM B IIKOJbHOU OnOmmoTeke. [loTepsHHBIN wiu
WCTIOPYEHHBIA  JK3EMIULIp  XYJOXXECTBEHHOW WM  METOJMYECKOW  JIMTEpaTypbl  3aMEHsETCS
COOTBETCTBYIOIIIUM II0 CTOMMOCTH Ha MOMEHT 3aMEHbl HW3JaHHeM, HEOOXOJWMBIM B IIKOJHHOU
OonbmoTeke. DK3eMIUTSIp, MpeUIaraeéMblil IJIsi 3aMEHBI, JIOJDKeH OBITh IENIbIM, aKKypaTHBIM, U3aHHBIM B
MIOCJIETHHE S JIET.
Yuratenu, Hapymusmue [IpaBuia moap30BaHuss OMOIMOTEKOM, MOTYT OBITh JIMIIICHBI TPaBa IOJIb30BAHHS
Ha CpOK, YCTaHOBJICHHOW OMONMMOTEKO. 3a 0coOble HapylIeHMs, MPEIyCMOTPEHHbIE NEHCTBYIOLIUM
3aKOHOJIATEITLCTBOM, YUTATENN HECYT FOPUANIECKYIO OTBETCTBEHHOCTb.
[To ucteduennn cpoka oOydeHUs WU pabOTHI B MIKOJIE YATATEIN 00sS3aHBI BEPHYTH B3ATHIE BOHOIHOTEKE
KHUTH. JIngHOE 1enmo oOydaronierocst 1 00X0HOM JIMCT paOOTHHUKA TI0 UCTEUEHUN CPOKa OOYUYCHUS WU
paboThl B mIKoyie 0e3 COOTBETCTBYIOIIEH NMOMETKHM O BO3BpaTe BCEX KHHT, B3STHIX B OMONMHOTEKe, HE
BBIJIAIOTCSL.

3. [Mopsigok mMoIb30BaHUSI OMOINOTEKOM
OOyuaromuecs MIKOJbI 3aMUCHIBAIOTCS B OMOIMOTEKY B MHIAMBUAYAJILHOM IOPSIIKE B COOTBETCTBUU CO
crucKamu kiaccoB. [lepcoHan nIkosibl 3aMMChIBAIOTCS MIPH HATMYHUU M1AaCIOPTa.
Ha kaxgoro uuraresnss 3amojiHSETCS YWTATENbCKUN (GOpMYyNsp ycTaHOBJIEHHOTo oOpaszua. dopmyssp
YUTATENs SBISETCS TOKYMEHTOM, YAOCTOBEPSIIOMINUM (DaKT U ATy BBIAAYH.
[Ipn 3anucu B OUONIHMOTEKY 4YHUTaTeNnb JOJDKEH ObITh oO3HakoMiieH ¢ [lpaBunamMu moJib30BaHUs
OMOTMOTEKON M TOATBEPIUTH 00S3aTEIHCTBO UX BBITTOJTHEHHUSI CBOCH MOANMKUCHIO B POPMYIISIPE YUTATEIIS.
Ha nom mokymeHTBHI BbIIAIOTCS 4uTaTeNsiM cpokoM Hal4 nueld. KolnmdecTBO 3K3eMILISIPOB, BBIIAHHBIX
€IMHOBPEMEHHO (He cuuTasi yueOHMKOB), HE JOJHKHO IPEBBIIIATH IISTH.
[leproauueckuie n3naHus BbIAAIOTCA Ha / JHEH.
Cpok moJp30BaHUsl MOXKET ObITh MPOJAJICH, €CJIU Ha JTAaHHBIM JOKYMEHT HET CIpOca CO CTOPOHBI APYTUX
YUTATEIICH.
VYueOHasi, MeToIMYecKas JUTeparypa BbIJAeTCSd YWTATENIM Ha CpPOK OOydeHUS B COOTBETCTBHH C
nmporpaMMmoii (¢ o0s3aTenpHON IepeperucrTpanyeil B Havyane, KOHIE ydyeOHoro roja). JlureparypHbie
MIPOU3BECHUSA, U3y4aeMble M0 MPOrpaMMe Ha YPOKaX, BBIAAIOTCS Ha CPOK B COOTBETCTBUU C MPOrpPaMMOit
W3YYCHHUS.
[Ipy mnonmydeHuM KHUTH YuTaTenu oOs3aHBl pacmucaThCs B (QopMmynsape dYHTaTens 3a KaKIyIo
MOJIyYEHHYIO KHUTY, B3ATYIO B MOJIb30BaHHUE.
[Ipu Bo3BpallleHUu KHUT pabOTHUK OHOIMOTEKH 00s3aH pacmucaThesi B (OpMyIsipe yuTaTelns MPOTUB
Ka)KJI0M BO3pAIIEHHOM B OMOINOTEKY KHUTY
OuepenHas Bblaua JOKYMEHTOB U3 (oHIa OMOIMOTEKN YUTATEIO IPOU3BOAUTCS TOJIBKO MOCIE BO3BpaTa
B3SITBIX UM paHee, CPOK MOIH30BAHUSI KOTOPHIMHU HCTEK.
Penkue u 1ueHHBIE KHHUTH, albOOMBI, €IWHCTBEHHBIC SK3EMIUIAPHI CIPABOYHBIX HU3JaHUM, a Takke
ANIEKTPOHHBIC HOCUTENH MH(OPMAIIUK HA IOM HE BBIIAlOTCA.
Tlops0ok nonv308anUs YUMATLHBIM 3A10M
KonudecTBo KHUT, BbIIaBaeMoe sl pa0OThI B YUTATLHOM 3aJie, HE OTPaHUYHUBACTCA.



3anpeniaeTcs BHIHOCUTh KHUTY U3 YNTAJIBHOTO 3aj1a B IOMELIEHUS IIKOJIbI.
JlormyckaeTcsi, 1o JOTOBOPEHHOCTH ¢ pabOTHUKOM OMONIHMOTEKH, OpaTh HA JOM KHHTH, MTPEeIHA3HAYCHHBIC
st pabOThl B YHWTAIBHOM 3aJie, NPU YCIOBHUH, YTO 3TH KHHUTH OyayT B3STHI MEpel 3aKpbITHEM
OMONMMOTEKH W BO3BpAIICHBI HA CICAYIONUNA JeHh K MOMEHTY Hadaia paboTel Oubmuoreku. [lopsook
Pabomovl ¢ KOMNLIOMEPOM, PACNONIONCEHHBIM 6 bDubIUOMEKe:
Pabota ¢ KOMIBIOTEpPOM YYaCTHHKOB OOpa30BaTENBHOIO IPOIECca MPOU3BOIUTCS B IPHCYTCTBUHU
COTpYIHHMKA OUOIHOTEKH.
Pa3pemaercs paboTa 3a 0IHUM EPCOHAIBHBIM KOMIIBIOTEPOM HE 00Jiee ABYX UEIOBEK OJTHOBPEMEHHO.
[lonb3oBarens uMeeT npaBo paboTaTb C HETPAJAULMOHHBIM HOCHUTENEM HH(pOpMaluu IMociie
IIPEIBAPUTENILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIMOTEKH.
ITo Bcem Bompocam noucka nHpopmanuu B HTEpHETE TOIH30BATENb AOJDKEH 00pamarbesi KpaOOTHUKY
6ubnuoTeky; 3anperiaercs odpaieHue k pecypcaM MHTepHeTa, mpeanoaramiuM oraTy 1 K pecypcam,
yka3aHHbIM B DeiepaqbHOM CIIUCKE IKCTPEMHUCTCKOM JINTEPATYPHI.
PaGora ¢ KOMIBIOTEpPOM MPOU3BOJUTCS COTJIACHO YTBEPXKJIEHHBIM CAaHUTApPHO-TUTHEHUYECKUM
TpeOOBaHUSAM.

4. IIpaBa pa0OTHUKOB OMOJIMOTEKH.
Hanpapnare uutarento HallOMMHAHUS O BO3BpaTe KHMI, UCIIOJIb3YS JIaHHBIE, MPEIOCTaBIEHHbIE UMIIPU
3amucHu B OmbmmoTexy (aapec, TenedoH u T.11.),
Onpenenars pa3Mepsl KOMIIEHcAlUi 3a yiiep0, MPUUNHEHHBIN M0JIb30BaTeaeM OUOINOTEKE;
Jlumate mpaBa uYuWTaTeNs IMOJIb30BaThCsid OMOMMOTEKONW mpu HapymieHuu [IpaBun mosab30BaHMS
O61OIMOTEKOM.

5. O0SI3aHHOCTHU COTPYAHUKOB OMOJIHOTEKH MO 00CTYKHBAHUIO YUTATEJIei

Co3znaBaTh ¥ MOIEp)KUBATh KOMMOPTHBIC YCIOBUS ISl PaOOTHI TOJIb30BaTENCH B OUOIHOTEKE.
[IpoBoauTh B Hayalie yueOHOTO Tojla eXETOAHYI0 IEPEPETUCTPALINIO YNTATENIEH.
O3znakomuTh ynTaTens ¢ [IpaBunamu nosb30BaHust OMOIMOTEKOM.
BbITh KOPPEKTHBIMH W BEXKJIUBBIMU C YWTATEISIMU, COOIIOAATH THUIIUMHY, YHUCTOTY W TOPSAIOK B
MTOMENIEHUAX OMOTNOTEKH.
OO6cnyxuBath ynTareneil B coorBeTcTBuu ¢ llpaBunamu noib30BaHusl OMOIMOTEKON, KOTOPhIE JOJKHBI
OBITh pa3MelleHbl B JAOCTYITHOM JUIsl O3HAKOMJICHHUS MecCTe, 00eCreuuTh ONepaTUBHOE M KAaueCTBEHHOE
o0ciyKMBaHUE YUTATENIeH C YIETOM UX 3alPOCOB U MOTPEOHOCTEH.
CoBepiieHcTBOBaTh  MH(pOpManMOHHO-OUOIMOTrpadudyeckoe W OuOnMMOTeUyHOE  OOCTY)KMBAaHHE
MOJIb30BaTEIECH.
OcyiecTBIATh y4eT, XpaHEHUE U UCIOJBb30BaHNE HAXOIAIINXCS B (OHIAX JOKYMEHTOB B COOTBETCTBUU
C IEHCTBYIOIIUM 3aKOHOJATEILCTBOM, 00€CIIeYrBaTh HX COXPAHHOCTh M PAllMOHATIBLHOE HUCIIOJIb30BaHHUE.
PaccTaBnsaTh KHUTM B TEUeHUE [HS, €XKEIHEBHO JeJaThb IPOBEPKY Ha MpeIMeT MPaBUIBHOCTU
paccTaHoBKH QOH[A.
Bectu ycTHyo ¥ HarasAgHyro MaccoBO-MH(OPMAIMOHHYIO paboTy: OpraHU30BBIBATH BBICTABKU
TuTepaTypsl, oubanorpaduueckue 0030pbl, IUTEPATYpHbIE Beuepa, MPa3qHUKU U JAPYTHe MEPONPUSLTHS;

3HaKOMHTD YUTATEJICH C OCHOBAaMU MH(POPMAIIMOHHOM KYJIBTYPHI.

NudopmupoBaTs untaTeneit o Bcex BUaaX NpeaoCTaBIsIeMbIX OUOIHOTEKOMN YCIIyT.
ObecrieynTh YHUTATENSIM BO3MOXKHOCTH  TOJB30BaThCS BCeMH HWHGOPMAIMOHHBIMH  PECypCaMu
OMOTHOTEKH.
N3ydate moTpeOHOCTH YMTaTe]ei B MEYATHBIX WU3JIAHUSAX, JaBaTh MOJHYIO WH(OPMAIMIO YHUTATENSIM O
HaJIMYUU JOKYMEHTOB B (poHZAE, cucTeMaTH4ecKu MHPOPMHUPOBATH YHTATEIe O BHOBb MOCTYMHBIIUX
JOKyMEHTAaX.
®opmupoBaTh GOHIBI B COOTBETCTBUH C 00pa30BaTEeIbHBIMU MPOTpaMMaMU YUpEXKICHUS, HHTEpPEeCaMH,
MOTPEeOHOCTSAMH U 3alpOCaMH BCEX KaTErOpuil Mmoab3oBaTenei.

Oxka3pIBaTh MOMOIIH YUTATENSIM B BEIOOpE HEOOXOAUMBIX TOKYMEHTOB.



[TpoBOANTH 3aHATHS O OCHOBaM OMOIMOTEUHO-OMONMHOrpaduuecknx U HHPOPMAITMOHHBIX 3HAHUM
[IpenocraBnsTh YUTATEISIM BO3MO>KHOCTb 10JIb30BaHUs KaTajaoramu, KapTOTEKaMu,
oubnmorpaduueckuMu U HHPOPMAITIOHHBIMU MaTepUAIaMHU.
ObecnieunBaTh KOH(PUICHINAIBHOCTD JAHHBIX O YATATEISIX OMOIMOTEKH, UX YUTATEIBCKUX 3allPOCax;
[Ipu BhIgaue W mpueMe JOKYMEHTOB TINATENLHO MPOCMATPUBATH WX HA MPEAMET OOHAPYKEHHS KaKHUX-
100 NepeKTOB M cAenaTh COOTBETCTBYIOIIME OTMETKM NPU HMX OOHAapy)KEHHH Ha BBIAABAEMOM WIIU
[IOJIy4a€MOM OT YMUTATENs JOKYMEHTE;
[IpoBOMTE MENKUH PEMOHT M CBOECBPEMEHHBIH NEpeIuIeT KHHI, IpHBIEKas K JTOW paborte
OMOMMOTEYHBIN aKTUB U3 yUAIIUXCS;
CucreMaTH4eCcKu CIEIUTHh 32 CBOCBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY JOKyMEHTOB U3 (hoHma m3a
BBITIOJTHEHUEM YHTaTeN MU [IpaBuit monbp30BaHust OMOIMOTEKOM.
[IpuHUMaTh MepHI N0 JTUKBUIALIMH YUTATENBCKOM 3310JDKEHHOCTH B ClIydyae HECBOEBPEMEHHOTO BO3BpaTa
JOKYMEHTOB TOJIb30BaTENIEM;
[locne ucrTedeHus cpoka IMOJIb30BAHUS JOKYMEHTaMH HANpaBUTh M3BELIECHHE I0JIb30BATEI0 MO TOYTe
WM cOOOIIaTh YUTATEIIO MO TeIePOHY O HEOOXOAUMOCTH UX BO3BpaTa B OMOINOTEKY.

Cnenutsh 3a BbINOJIHEHUEM yuTaTeasiMu [IpaBui nonb3oBaHust OMOINOTEKOM.
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